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RULES  AND  REGULATIONS 


Titl«  I — Gsneral  Provisions 

CHAPTER  IV— MISCELLANEOUS  AGEN¬ 
CIES  (PRIVACY  REGULATIONS) 

PART  410— COMMISSION  ON  THE  REVIEW 
OF  THE  NATIONAL  POLICY  TOWARD 
GAMBLING 

Implementation 

The  following  Regulations,  drafted  in 
accordance  with  Section  P  of  the  Privacy 
Act  of  1974,  were  offered  for  public  com¬ 
ment  by  publication  in  the  Federal  Reg¬ 
ister  on  August  6,  1975.  No  ccxnments 
were  submitted,  and  the  Regulations  are 
hereby  adopted  unchanged. 

Signed  the  5th  day  of  September  1975. 

James  E.  Ritchie, 
Executive  Director. 

§  410.1  Purpose  and  scope. 

The  purposes  of  these  regulations  are 
to: 

fa)  Establish  a  procedure  by  which  an 
individual  can  determine  if  the  Com¬ 
mission  on  the  Review  of  the  National 
Policy  Toward  Gambling  (hereafter 
known  as  the  Commission)  maintains  a 
system  of  records  which  includes  a  rec¬ 
ord  pertaining  to  the  individual;  and 

(b)  Establish  a  procedure  by  which  an 
individual  can  gain  access  to  a  record 
pertaining  to  him  for  the  purpose  of  re¬ 
view,  amendment  and/or  correction. 

§  410.2  Definitions. 

For  the  purpose  of  these  regulations — 

(a)  The  term  ‘'individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence; 

(b)  The  term  "maintain”  includes 
maintain,  collect,  use  or  diss^ninate; 

(c)  The  term  “record”  means  any 
item,  collection  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  the  Commission,  including,  but 
not  limited  to,  his  education,,  financial 
transactions,  medical  history,  and  crimi¬ 
nal  or  employment  history  and  that  con¬ 
tains  his  name,  ohtr  dieeinfnytig  shrdl 
tains  his  name,  or  the  identifying  num¬ 
ber,  symbol,  or  other  identif^g  parti¬ 
cular  assigned  to  the  individual,  such  as 
a  finger  or  voice  print  or  a  photograph; 

(d)  The  term  "system  of  records” 
means  a  group  of  any  records  imder  the 
control  of  the  Commission  from  which 
information  is  retrieved  by  the  named  of 
the  individual  or  by  scHne  identifying 
number,  symbol,  or  other  identifying  par¬ 
ticular  assigned  to  the  individual;  and 


(e)  The  term  “routine  use"  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 

§  410.3  Procedures  fw  requests  per¬ 
taining  to  individual  reeords  in  a  rec¬ 
ord  system. 

An  individual  must  submit  a  request  to 
the  Executive  Director  of  the  Commis¬ 
sion  to  determine  if  a  system  of  records 
named  by  the  individual  contains  a  rec¬ 
ord  pertaining  to  the  individual.  The  in¬ 
dividual  must  submit  a  request  to  the 
Executive  Director  of  the  Commission 
which  states  the  individual’s  desire  to  re¬ 
view  his  record. 

§  410.4  Times,  places  and  requirements 
for  the  identification  of  the  indi¬ 
vidual  making  a  request. 

An  individual  making  a  request  to  the 
Executive  Director  pursuant  to  §  410.3 
shall  present  the  request  at  the  Commis¬ 
sion’s  offices,  2000  M  Street,  NW..  Room 
3302,  Washhagton,  D.C.  20036,  on  any 
business  day  between  the  hours  of  9  a.m. 
and  5:30  p.m.  The  individual  submitting 
the  request  is  required  to  present  him¬ 
self  at  the  Commission’s  offices  with  a 
form  of  identification  which  will  permit 
the  Commission  to  verify  that  the  in¬ 
dividual  is  the  same  individual  as  con¬ 
tained  in  the  record  requested. 

§  410.5  Disclosure  of  requested  infor¬ 
mation  to  the  individual. 

Upon  verification  of  identity  the  Com¬ 
mission  shall  disclose  to  the  individual 
the  information  contained  in  the  record 
which  pertains  to  that  individual. 

§  410.6  Request  for  correction  or 
amendment  to  the  record. 

’The  individual  must,  submit  a  request 
to  the  Executive  Director  of  the  Commis¬ 
sion  which  states  the  individual’s  desire 
to  correct  or  to  amend  his  record.  ’This 
request  is  to  be  made  in  accord  with  the 
provisions  of  §  410.4. 

§  410.7  Agency  review  of  request  for 
correction  or  amendment  of  the  rec¬ 
ord. 

Within  ten  (10)  days  (excluding 
Saturdays,  Sundays  and  legal  public 
holidays)  of  the  receipt  of  the  request  to 
correct  or  to  amend  the  record,  the 
Executive  Director  must  acknowledge,  in 
writing,  such  receipt  and  promptly, 
either — 


(a)  Idake  any  correction  or  amend¬ 
ment  of  any  portion  thereof  which  the 
individual  believes  is  not  accurate, 
relevant,  timely,  or  complete ;  or 

(b)  Inform  the  individual  of  his  re¬ 
fusal  to  correct  or  to  amend  the  record 
in  accordance  with  the  request,  the  rea¬ 
son  for  the  refusal,  and  the  procedures 
established  by  the  Commission  for  the 
individual  to  request  a  review  of  that 
refusal. 

§  410.8  Appeal  of  an  Initial  Adverse 
Agency  Determination  on  Correction 
or  Amendment  of  the  Record. 

An  individual  who  disagrees  with  the 
refusal  of  the  Executive  Director  of  the 
Commission  to  correct  or  to  amend  his 
record  may  submit  a  request  for  a  re¬ 
view  of  such  refusal  to  the  Chairman  of 
the  Commission.  Mr.  Charles  H.  Morin, 
Dickstein,  Shapiro  &  Morin,  1735  New 
York  Avenue,  NW.,  Washington,  D.C. 
20006.  The  Chairman  shall,  not  later  than 
thirty  (30)  days  (excluding  Saturdays, 
8unda3rs  and  legal  public  holidays)  from 
the  date  on  which  the  individual  requests 
such  review,  complete  such  review  and 
make  a  final  determination  unless,  for 
good  cause  shown,  the  Chairman  extends 
such  thirty  (30)  day  period.  If,  after  his 
review,  the  Chairman  also  refuses  to  cor¬ 
rect  or  to  amend  the  record  in  accord¬ 
ance  with  the  request,  the  individual  may 
file  with  the  Commission  a  concise  state¬ 
ment  setting  forth  the  reasons  for  his 
disagreement  with  the  refusal  of  the 
Commission  and  may  seek  judicial  review 
of  the  Chairman’s  determination  under 
5  U.S.C.  section  552a(g) (1) (A). 

§  410.9  Disclosure  of  record  to  a  person 
other  than  the  individual  to  whom 
the  record  pertains. 

The  Commission  shall  not  disclose  a 
record  to  any  individual  other  than  to 
the  individual  to  whom  the  record  per¬ 
tains  without  receiving  the  written  con¬ 
sent  of  the  individual  to  whom  the  record 
pertains. 

§  410.10  Fees. 

If  an  individual  requests  copies  of  his 
record  he  shall  be  charged  ten  cents  per 
page,  excluding  the  cost  of  any  search  for 
and  review  of  the  record. 

(FR  Doc.75-24089  FUed  9-a-75;  11:13  am] 
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COMMISSION  ON  THE  REVIEW  OF 
THE  NATIONAL  POLICY  TOWARD 
GAMBLING 

PRIVACY  ACT  OF  1974 
Notices  of  Record  Systems 

The  Notices  of  Record  Systems  of  the 
Commission  on  the  Review  of  the  Na¬ 
tional  Policy  Tov/ard  Gambling  were 
drafted  as  prescribed  by  section  e(4)  of 
the  Privacy  Act  of  1974,  and  the  routine 
lis^  thereof  were  offered  for  public  com¬ 
ment  as  provided  by  section  e(ll)  of  the 
Act,  by  publication  in  the  Federal  Reg¬ 
ister  on  August  6,  1975.  Upon  considera¬ 
tion  of  recommendations  submitted  by 
the  Department  of  Justice,  the  Notices 
were  amended  to  include  the  following 
additional  routine  uses.  With  these  ex¬ 
ceptions,  the  Notices  of  Record  Systems 
stand  as  originally  published. 

Signed  the  5th  day  of  September,  1975. 

James  E.  Ritchie, 
Executive  Director. 

System  Name;  Members  and  Past  Mem¬ 
bers  of  the  Commission — CRNPG 

Routine  Uses  of  Records  Maintained  in 
THE  System,  Including  Categories  of 
Users  and  the  Purposes  of  Such  Uses 

Identification  of  the  Commission’s 
members,  past  and  present.  Used  by  the 
Commission’s  staff. 

In  the  event  that  this  system  of  rec¬ 
ords  maintained  by  this  agency  to  carry 
out  its  functions  indicates  a  violation  or 
potential  violation  of  law.  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant  there¬ 
to.  tile  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use. 


to  the  appropriate  agency,  whether  fed¬ 
eral,  state,  local  or  foreign,  charged  with 
the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the  stat¬ 
ute,  or  rule,  regulation  or  order  issued 
pursuant  thereto. 

A  record  from  this  syst«n  of  records 
may  be  disclosed  as  a  “routine  use’’  to  a 
federal,  state  or  local  agency  maintain¬ 
ing  civil,  criminal  or  other  relevant  en¬ 
forcement  information  or  other  perti¬ 
nent  information,  such  as  current  li¬ 
censes,  if  necesary  to  obtain  information 
relevant  to  an  agency  decision  concern¬ 
ing  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clear¬ 
ance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records 
may  be  disclosed  to  a  federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clear¬ 
ance,  the  reporting  of  an  investigation 
of  an  employee,  the  letting  of  a  contract, 
or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency, 
to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

System  name:  Personnel  Records — 
CRNPG 

Routine  Uses  of  Records  Maintained  in 

the  System,  Including  Categories  of 

Users  and  the  Purposes  of  Such  Uses 

Identification  of  CRNPG  personnel  and 
their  emplosmient  records.  Used  by  the 
Executive  Director,  Associate  Director 
and  the  Deputy  for  Manag^ent,  Budget 
and  Administration. 


In  the  event  that  this  system  of  records 
maintained  by  this  agency  to  carry  out 
its  functions  indicates  a  violation  or  po¬ 
tential  violation  of  law,  whether  civil, 
crmlnal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by  regula¬ 
tion,  rule  or  order  issued  pursuant 
thereto,  the  relevant  record  in  the  as¬ 
tern  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto. 

A  record  from  this  system  of  records 
may  be  disclosed  as  a  '“routine  use’’  to  a 
federal,  state  or  local  agency  maintain¬ 
ing  civil,  criminal  or  other  relevant  en¬ 
forcement  information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

A  record  from  this  system  of  records 
may  be  disclased  to  a  federal  agency  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clear¬ 
ance,'  the  reporting  of  an  investigation 
of  an  employee,  the  letting  of  a  cmitract, 
or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency, 
to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  request¬ 
ing  agency’s  decision  on  the  maMer. 

[FR  Doc.76-24088  FUed  9-8-75;  11: 13  am) 
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Notices;  8-27,  Part  II,  Sec.  3  .  39227 

JUSTICE  DEPT.- 

Proposed  rules  (28  CFR  Part  16),  (8  CFR  Part  103);  8-27, 

PartU,  Sec.  4 .  39404, 

39408,  39423 

Notices;  8-27,  Part  II,  Sec.  2 . .’  38703 

LABOR  DEPT.- 

Proposed  rules  (29  CFR  Part  70a);  8-29,  Part  V . 4(X)39 

MARINE  MAMMAL  COMMISSION- 

Proposed  rules  (50  CFR  Part  501);  9-4,  Part  IV . 41066 

Notices;  9-4,  Part  IV . 41068 

NATIONAL  AERONAUTICS  AND  SPACE  ADMINISTRA- 
TION- 

Proposed  rules  (14  CFR  Part  1212);  8-26,  Part  UI,  Sec.  2 .  38073 

Notices;  8-26,  Part  IH,  Sec.  2  .  38083 

NATIONAL  CREDIT  UNION  ADMINISTRATION 

Proposed  rules  (12  CFR  Part  720);  8-7,  Part  III .  33410 

Notices;  8-7,  Part  III .  33414 

NATIONAL  FOUNDATION  ON  THE  ARTS  AND  HUMANI- 
TIES- 

Proposed  rules  (45  CFR  Part  1115);  8-29,  Part  V .  40052 

Notices;  8-29,  Part  V .  40054 

NATIONAL  LABOR  RELATIONS  BOARD- 

Proposed  rules  (29  CFR  Part  102);  8-28,  Part  II .  39763 

Notices;  8-28,  Part  II .  39765 

NATIONAL  SCIENCE  FOUNDATION- 

Proposed  rules  (45  CFR  Part  613);  7-29 .  31811 

Notices;  8-26,  Part  lU,  Sec.  2 . 38129 

NATIONAL  SECURITY  COUNCIL- 

Proposed  rules  (32  CFR  Part  2102);  9-3,  Part  IV . .  40794 

NATIONAL  TRANSPORTATION  SAFETY  BOARD- 

Proposed  rules  (49  CFR  Part  802);  7-17,  7-24 . 30130, 

30988 

Rules  (49  CFR  Part  802);  8-29  .  40134 


Notices;  8-11,  Part  III .  33812 

Notices;  8-29,  Part  V .  40137 

NUCLEAR  REGULATORY  COMMISSION— 

Proposed  rules;  (10  CFR  Part  9);  8-2 .  33833 

Notices;  8-27,  Part  II,  Sec.  2  .  38997 

Notices,  correction;  9~2,  Part  IV .  40492 

OCCUPATIONAL  SAFETY  AND  HEALTH  REVIEW  COMMIS- 
SION- 

Proposed  rules  (29  CFR  Part  2400);  8-29,  Part  V .  40057 

Notices;  8-29,  Part  V .  40060 

OFFICE  OF  MANAGEMENT  AND  BUDGET- 

Proposed  rules  (5  CFR  Part  1302);  8-14 .  34165 

Notices;  9-2,  Part  IV .  40493 

OVERSEAS  PRIVATE  INVESTMENT  CORPORATION— 

Proposed  rules  (22  CFR  Part  707);  8-22,  Part  V .  36878 

Notices;  8-22,  Part  V .  36880 

PANAMA  CANAL  COMPANY— 

Proposed  rules  (35  CFR  Part  10;  9-2,  Part  IV .  40485 

PENNSYLVANIA  AVENUE  DEVELOPMENT  CORPORA- 
TION- 

Proposed  rules  (36  CFR  Part  903);  8-28,  Part  n .  39671 

Notices;  8-28,  Part  U .  39674 

PENSION  BENEFIT  GUARANTY  CORPORATION- 

Proposed  rales  (29  CFR  Part  2607);  8-25  .  37057 

Notices;  9-2,  Part  IV . 40499 

POSTAL  RATE  COMMISSION- 

Proposed  rules  (39  CFR  Part  3003);  7-29 .  31813 

Rules  (39  CFR  Part  3003);  8-27 .  38154 

Notices;  8-6,  Part  V .  33186 

POSTAL  SERVICE— 

Proposed  rules  (39  CFR  Part  266);  7-24  .  30988 

Proposed  rules  (39  CFR  Part  266;  exemptions);  8-26  .  37227 

Proposed  rules  (39  CFR  Parts  268,  447);  8-28,  Part  II .  39805 

Notices;  8-28,  n .  39805 

PRESIDENT’S  COMMISSION  ON  WHITE  HOUSE  FELLOW- 
SHIPS- 

Notices;  8-27,  Part  II,  Sec.  3 .  39225 

RAILROAD  RETIREMENT  BOARD— 

Pressed  rules  (20  CFR  Part  200);  8-19,  Part  IV .  36262 

Notices;  8-19,  Part  IV .  36268 

SECURITIES  AND  EXCHANGE  COMMISSION— 

Proposed  rules  (17  CFR  Part  200);  8-15 .  34417 

Notices;  8-27,  n.  Sec.  4 .  39253 

SELECTIVE  SERVICE  SYSTEM— 

Proposed  iules(32  CFR  Part  1608);  8-22,  Part  V .  36887 

Notices;  8-6,  Put  V .  33188 

Notices,  supplemental;  9-5,  Part  V . 41345 

SMALL  BUSINESS  ADMINISTRATION— 

Proposed  rules  (13  CFR  Part  102);  8-29,  Part  V .  40063 

Notices;  8-27,  II,  Sec.  3  .  39015 

SPECIAL  REPRESENTATIVE  FOR  TRADE  NEGOTIATIONS— 

Proposed  rules  (15  CFR  Part  2005);  8-27,  Part  H,  Sec.  4  .  39384 

Notices;  8-27,  PWt  II,  Sec.  3 .  39215 

-  STATE  DEPARTMENT— 

Proposed  rules  (22  CFR  Part  6a);  9-2,  Part  IV .  40456 

Notices;  9-2,  Part  IV .  40460 

TENNESSEE  VALLEY  AUTHORITY— 

Notices;  8-27,  Part  II,  Sec.  2  .  38685 

Proposed  rules;  8-27,  Part  II,  Sec.  4  .  39374 
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NOTICES 


TRANSPORTATION  DEPT.- 

Proposed  rules  (49  CFR  Pari  10);  8-14 .  34142 

Notices;  8-27,  Part  II,  Sec.  2  .  38803 

TREASURY  DEPT.- 

Proposed  rules  (31  CFR  Part  1);  8-26,  Part  III,  Sec.  1 .  37602 

Notices;  8-26,  Part  III,  Sec.  1  .  37640 

U  S.  INFORMATION  AGENCY- 

Proposed  Rules  (22  CFR  Part  505);  8-27,  Part  II,  Sec.  4 .  39430 

Notices;  8-27,  Part  II,  Sec.  4 .  39335 


U.S.  RAILWAY  ASSOCIATION- 

Proposed  rules  (49  CFR  Part  932);  8-28,  Part  II .  39803 

VETERANS  ADMINISTRATION- 

Proposed  rules  (38  CFR  Part  1);  6-27  .  27261 

Rules  (38  CFR  Part  1);  8-12,  Part  IV . .  33944 

Notices;  8-26,  Part  III,  Sec.  2  .  38095 

WATER  RESOURCES  COUNCIL- 

Proposed  rules  (18  CFR  Part  701);  8-27,  Part  II,  Sec.  4 .  39438 

Notices;  8-27,  Part  11,  Sec.  3 . .  39231 

Notices,  correction;  ^ . . . 40886 


\ 
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OFFICE  OF  TELECOMMUNICATIONS 
POLICY 

PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Pursuant  to  the  Privacy  Act  of  1974  (5  U.S.C.  552a,  P.L.  930579), 
the  Office  of  Telecommunications  Policy  hereby  publishes  its 
systems  of  records  and  their  respective  routine  uses  for  public 
conunent  pursuant  to  the  provisions  of  section  (eK4)  of  the  Privacy 
Act  of  1974. 

All  interested  persons  who  desire  to  submit  written  comments  or 
suggestions  for  consideration  in  connection  with  the  proposed 
notices  of  systems  of  records  should  send  them  to  the  Office  of  the 
General  Counsel,  Office  of  Telecommunications  Policy,  Room  703, 
1800  G  Street,  N.W.,  Washington,  D.C.  20504  within  twenty  days 
after  publication  of  this  notice  in  the  Federal  Register. 

John  Eger, 

Acting  Director.AIpbabetical  Listing  of  Systems  of  Records 
OFFICE  OF  TELECOMMUNICATIONS  POLICY  1.  Bioeffects 
Project  Resumes  2.  Congressional  Relations  System  3.  Contractor 
Record  System  4.  Employee  Reports  of  Financial  Interests  and 
Emi^oyment  5.  General  Personnel  Records  6.  Inventory  Control 
of  Property  7.  Library  Circulation  Control  Records  8.  Military 
Personnel  System  10.  Personnel  Applicant  Records  11.  Travel 

Payment  System 

OTP  File  No.  I 

System  name:  Bioeffects  Project  Resumes — OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigator. 

Categories  of  records  in  the  system:  This  system  contains  ab¬ 
stracts  on  Biological  Effects  of  Nonionizing  Electromagnetic  Radia¬ 
tion  research  projects  conducted  or  funded  by  the  Federal  Govern¬ 
ment. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  research 
projects.  Used  by  OTP  personnel  and  program  personnel  from 
other  cognizant  Federal  agencies  as  part  of  OTP’s  coordination  of 
the  Federal  Government’s  multiagency  program  to  assess  the 
biological  effects  of  nonionizing  electromagnetic  radiation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^rasing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Individual’s  name  is  used  as  one  identifier  of  the 
project.  Not  alphabetical. 

Safeguards:  Office  locked  after  business  hours. 

Retention  and  disposal:  Records  are  retained  permanently. 

System  managerfs)  and  address:  Deputy  Assistant  Director  for 
Frequency  Management,  Office  of  Telecommunications  Policy, 
1800  G  Street,  N.W.,  Washington,  D.C.,  20504  (202)395-5800. 

Notifkadon  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 
Record  source  categories:  Information  comes  from  the  agency 
conducting  or  sponsoring  the  research. 

OTP  File  No.  2 

System  name:  Congressional  Relations  System — OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  who  have  corresponded  with  OTP. 
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Categories  of  records  in  the  system:  Correspondence  with  mem¬ 
bers  of  Congress. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  maintained  to 
appraise  OTP  Congressional  liaison  personnel  of  the  interests  of 
members  of  Congress.  Records  are  for  internal  use  only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Administratively  controlled  access. 

Retention  and  disposal:  Destroyed  when  member  of  Congress 
leaves  office. 

Sy^m  manager(s)  and  address:  Assistant  to  the  Director  for  Con¬ 
gressional  and  Media  Relations,  Office  of  Telecommunications  Pol¬ 
icy,  1800  G  Street,  N.W.,  Washington,  D.C.,  20504,  (202)395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  ‘appealing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeldng  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  File  No.  3 

System  name:  Contractor  Record  System — OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categories  of  individuals  covered  by  the  system:  Individuals  doing 
work  under  contract  to  OTP. 

Categories  of  records  in  the  system:  Copies  of  all  invoices  and 
bills  and  evaluations  of  contractors’  performance. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  maintain  a 
financial  accounting  of  all  contracts  let  by  OTP.  Evaluation  of  con¬ 
tractor’s  performance  maintained  for  future  reference  in  relation  to 
subsequent  contracts.  Routine  disclosure  of  information  contained 
in  the  system  of  records  may  be  made  to  other  Federal  agencies  at 
their  request.  Routine  disclosure  of  information  contain^  in  this 
system  of  records  may  be  made  to  the  Department  of  Justice  in 
connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice.  Disclo¬ 
sure  may  be  made  during  judicial  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Contracts  are  filed  by  number.  Record  can  be 
retrieved  alphabetically  by  name  by  use  of  a  3  x  5  cross-reference 
card  file. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  1800  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  Ae  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 
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Contesting  record  procedures:  See  Record  access  procedures. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  File  No.  4 

System  name:  Employee  Reports  of  Financial  Interests  and  Em¬ 
ployment— OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categories  of  individuals  covered  by  the  system:  All  OTP  person¬ 
nel  at  or  above  Government  Service  Grade  13. 

Categories  of  records  in  the  system:  OTP  Forms  7  and  8, 
“Confidential  Statement  of  Employment  and  Financial  Interest,” 
required  of  certain  employees  and  contractors  contain  a  statement 
of  the  financial  interests  of  the  employee  or  contractor  and  the 
members  of  his  immediate  family  and  the  employment  of  the  im¬ 
mediate  family  or  any  other  employment  by  the  OTP  employee  or 
contractor. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11SS6,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  authorized  OTP 
personnel  for  ascertaining  conflicts  or  apparent  conflicts  of  interest 
and  recommending  appropriate  action  to  the  employee  or  to  the 
OTP.  Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  alphabetical  order  in  folder  designated 
“financial  interest  reports.” 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Kept  in  closed  safe  with  combination  lock  except 
when  being  used  by  authorized  OTP  personnel  who  are  instructed 
as  to  their  confidentiality  and  permitted  use. 

Retention  and  disposal:  Maintained  by  OTP  until  employee  leaves 
and  then  destroyed  by  burning. 

System  managerfs)  and  address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  1800  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 
Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  File  No.  5 

System  name:  General  Personnel  Records  (Official  personnel  folder 
and  records  related  thereto) — OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categories  of  individuals  covered  by  the  system:  Current  OTP  em¬ 
ployees  and  those  formerly  employed  by  the  OTP  (death,  resigna¬ 
tion,  retirement,  and  separation). 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  Federal  service. 
These  records  contain  information  about  an  individual  relating  to 
birth  date;  Social  Security  Number;  veteran  preference;  tenure; 
handicap;  past  and  present  salaries,  grades,  and  position  titles; 
letter  of  commendation,  reprimand,  charges,  and  decision  on 
charges;  notice  of  reduction-in-force;  locator  files;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  training; 


nunority  group  designator;  records  relating  to  life  insurance,  health 
benefits,  and  designation  of  beneficiary;  training;  performance 
ratings,  data  documenting  the  reasons  for  personnel  actions  or  deci¬ 
sions  made  about  an  individual;  awards;  and  other  information 
relating  to  the  status  of  the  individual. 

This  system  also  consists  of  a  variety  of  records  containing  infor¬ 
mation  about  an  individual  relating  to  position  management  actions; 
position  classification  actions;  promotion  records;  evaluation 
records;  clearance  upon  separation;  suggestion  files;  financial  and 
tax  matters,  incoming  letters  of  complaint;  employee  and  former 
employee  locator  information;  jury  duty  records;  participation  in 
and  implementation  of  specid  emphasis  programs;  Combined 
Federal  Campaign  records;  Unemployment  Compensation  notices; 
outside  employment  statements;  savings  bond  records;  and  cor¬ 
respondence  files  pertaining  to  any  of  the  personnel  information 
referred  to  in  this  notice. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used;  (a)  To  provide  informa¬ 
tion  to  a  prospective  employer  of  an  employee  or  former  OTP  em¬ 
ployee.  (h)  To  provide  data  for  the  automated  Central  Personnel 
Data  File  (CPDF).  (c)  To  provide  data  to  update  Federal  Auto¬ 
mated  Career  Systems  (FACS),  Executive  Inventory  File,  and 
security  investigations  index  on  new  hires,  adverse  actions,  and  ter¬ 
minations.  (d)  To  provide  information  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  investigation  for  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (e)  If 
necessary,  obtain  relevant  information  or  other  pertinent  informa¬ 
tion  to  an  agency  decision  concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (f)  To 
request  information  from  a  Federal,  State,  or  local  agency  main¬ 
taining  civil,  criminal,  or  other  relevant  enforcement  or  other  p>er- 
tinent  information,  such  as  licenses,  (g)  Routine  disclosure  of  infor¬ 
mation  contained  in  this  system  of  records  may  be  made  to  the  De¬ 
partment  of  Justice  in  connection  with  actual  or  potential  criminal 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes,  (h) 
These  records  may  also  be  disclosed  to  the  (^ivil  Service  Commis¬ 
sion  for  the  purpose  of  properly  administering  Federal  Personnel 
Systems  in  accoidance  with  applicable  laws.  Executive  Orders,  and 
regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Kept  in  locked  file  cabinet  except  when  being  used 
by  au^orized  OTP  personnel  who  are  instructed  as  to  their  con¬ 
fidentiality  and  permitted  use. 

Retention  and  disposal:  Records  are  maintained  permanently. 

System  manager(s)  and  address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  1800  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeldng  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  File  No.  6 

System  name:  Inventory  Control  of  Property— OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
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Categories  of  individuals  covered  by  the  system:  OTP  personnel. 
Categories  of  records  in  the  system:  Records  of  Federal  Govern¬ 
ment  ^operty  charged  out  to  OTP  personnel.  File  card  contains 
name  of  individual  and  a  list  of  all  property  assigned  to  the  in¬ 
dividual. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  is  used  when  in¬ 
dividual  separates  from  OTP  to  account  for  property  charged  out  in 
the  individual’s  name.  Routine  disclosure  of  information  contained 
in  this  system  of  records  may  be  made  to  the  Department  of  Justice 
in  connection  with  actual  oi'  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice.  Disclo¬ 
sure  may  be  made  during  judicial  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  card  file. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Administratively  controlled  access. 

Retention  and  disposal:  Card  destroyed  when  individual  separates 
from  OTP. 

System  mana|^r<s)  and  address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  1800  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)395-5800. 

Contesting  record  procedures:  Individuals  seeking  to  determine  if 
the  system  of  records  contains  a  record  pertaining  to  themselves 
may  inquire  in  accordance  with  instructions  appearing  at  47  CFR 
Part  204.  Inquiries  should  be  addressed  to  the  system  manager  and 
include  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 
Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  File  No.  7 

System  name:  Library  Circulation  Control  Records— OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categories  of  individuals  covered  by  the  system:  Library  users. 
Categories  of  records  in  the  systm:  Individuals  who  borrow  libra¬ 
ry  materials,  receive  library  materials  on  distribution,  or  request  the 
purchase  of  library  materials. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
by  the  Library  Staff  to  identify  the  location  of  materials  withdrawn 
from  the  library  collection  and  to  distribute  library  publications  in 
response  to  a  request.  Lists  of  names  are  used  for  ^e  distribution 
of  periodicals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Distribution  lists  are  maintained  in  folders  in  file 
cabinets.  Book  cards  are  kept  in  card  files. 

Retrievability:  By  name  of  individual  or  publication. 

Safeguards:  Administratively  controlled  access. 

Retention  and  disposal:  Individual’s  name  is  crossed  out  when 
material  is  returned  to  the  library,  and  is  removed  from  distribution 
lists  at  such  person’s  request  or  when  such  person  separates  from 
OTP. 

System  manager(s)  and  address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  1800  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 


Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 
Record  source  categories:  Information  in  this  system  comes  from 
the  individuals  to  whom  it  pertains. 

OTP  File  No.  8 

System  name:  Military  Personnel  System — OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categories  of  individuals  covered  by  the  system:  Military  personn 
detailed  to  OTP. 

Categories  of  records  in  the  system:  System  contains  evaluation 
reports,  job  description,  documents  relating  to  assignments,  and  let¬ 
ters  of  commendation. 

Authority  for  maintenance  of  the  system:  AFR  36-10. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  prepare  evalua¬ 
tion  reports  and  correspondence  relative  to  future  assignment.  Only 
user  is  the  Military  Assistant  to  the  Director  for  purposes  indicated. 
Information  contained  in  the  file  relates  to  the  individual’s  assign¬ 
ment  to  OTP  only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders  are  maintained  in  file  cabinets. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Maintained  in  locked  fUe  cabinet. 

Retention  and  disposal:  Destroyed  when  military  detail  is  reas¬ 
signed  from  OTP. 

System  managerfs)  and  address:  Military  Assistant  to  the 
Director,  Office  of  Telecommunications  Policy,  1800  G  Street, 
N.W.,  Washington,  D.C.,  20504,  (202)395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 
Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  File  No.  9 

System  name:  Payroll/Personnel  System — OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categories  of  individuals  covered  by  the  system:  Current  and 
former  OTP  personnel. 

Categories  of  records  in  the  system:  File  record  system  for 
processing  OTP  payroll  and  personnel  actions  consisting  of  records 
of  time  and  attendance,  leave,  tax  withholding,  bond  purchase  and 
issuance,  eme^ency  shades,  overtime  and  holiday  pay,  optional 
payroll  deduction.  Aside  from  payroll  processing,  recorded  person¬ 
nel  data  is  available  on  a  need  to  know  basis  to  personnel  offices  in 
accordance  with  Civil  Service  Commission  and  General  Services 
Administration  regulations. 

Authority  for  nudntenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  payroll  and  to 
record  annual  and  sick  leave.  Routine  disclosure  of  information 
contained  in  this  system  of  records  may  be  made  to  the  Department 
of  Justice  in  connection  with  actual  or  potential  criminal  prosecu¬ 
tion  or  civil  litigation,  and  in  coimection  with  requests  for  legal  ad¬ 
vice.  Disclosure  may  be  made  during  judicial  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storacc:  Folder  maintained  in  desk  drawer  designated  “time  and 
attendance.” 

Retrlevability:  Alphabetically  by  name. 

Safeguards:  Kept  personaUy  by  timekeeper. 

Retention  and  disposal:  Records  of  active  personnel  are  kept  in 
one  folder.  Records  of  separated  personnel  are  kept  in  separate 
folder  in  same  location  as  active  records. 

System  managerfs)  and  address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  1800  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contesting  record  procedures:  See  Record  access  procedures. 
Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by- 
agency  officials. 

OTP  File  No.  10 

System  name:  Persotmel  Applicant  Records— OTP. 

System  location:  1800  G  Street,  N.W., Washington,  D.C.,  20504. 
Categories  of  individuals  covered  by  the  system:  Individuals  apply¬ 
ing  for,  or  inquiring  about,  employment  with  OTP. 

Categories  of  records  in  the  system:  Contains  original  or  copy  of 
Standard  Form  171,  resume,  ev^uative  remarics  and  any  correspon¬ 
dence  between  the  applicant  and  the  Division  Director. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisory  personnel 
evaluate  qualifications  and  select  candidates  under  consideration 
for  employment  If  no  position  is  available,  some  applications  are 
maintained  for  reference.  Applications  of  successful  candidates  are 
removed  to  general  personnel  files. 

Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Elepartment  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  name  from  folder  designated  “personnel.” 
Safeguards;  Administratively  controlled  access  to  file  cabinets 
which  are  locked  after  business  hours. 

Retention  and  disposal:  Files  are  maintained  for  approximately 
one  year,  then  disposed  of  by  burning. 

System  managerfs)  and  address:  Files  are  maintained  separately 
by  division.  Address  inquiry  to  one  of  the  following,  as  ap¬ 
propriate;  Office  of  the  Director;  Office  of  the  Assistant  Director 
for  Government  Communications;  Office  of  the  Assistant  Director 
for  Frequency  Management;  Office  of  the  Assistant  Director  for 
International  Communications;  Office  of  the  Assistant  Director  for 
Executive  Direction  and  Administration,  Office  of  the  General 
Counsel,  Executive  Officer.  The  Office  of  Telecommunications 
Policy,  1800  G  Street,  N.W.,  Washington,  D.C.,  20504,  (202)395- 


5800. 

CoatestiBg  record  procedures:  Individuals  seeki^  to  determine  if 
the  system  of  records  contains  a  record  pertaining  to  themselves 
may  inquire  in  accordance  with  instructions  appearing  at  47  CFR 
Part  204.  Inquiries  should  be  addressed  to  the  sytem  manager  and 
include  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
reccx-d  contained  in  the  system  of  records  or  seelung  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contestiiig  record  procedures:  See  Record  access  procedures. 
Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 

OTP  File  No.  11 

System  name:  Travel  Payment  System— OTP. 

System  location:  1800  G  Street,  N.W.,  Washington,  D.C.,  20504. 
Categories  of  individuals  covered  by  the  system:  Personnel  who 
travel  on  official  business. 

Categories  of  records  in  the  system:  Travel  authorizations,  travel 
vouchers,  and  travel  advance  records,  which  contain  the  in¬ 
dividual’s  name,  residence,  place  and  mode  of  travel,  travel  dates, 
amount  of  travel  advance,  expenses  incurred,  amount  of  advance 
outstanding. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11556,  section  11,  and  Reorganization  Plan  No.  1  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Preparing  disbursement 
schedules  so  that  individual  will  be  imd  for  travel  expenses, 
recording  the  cost  of  travel,  and  compiling  cost  and  budget  infor¬ 
mation.  Routine  disclosure  of  information  contained  in  this  system 
of  records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folder  in  Hie  cabinet  designated  “travel.” 

Retrievability:  Alphabetically  by  name. 

Safeguards:  File  cabinet  is  locked  except  when  records  are  being 
used  by  authorized  OTP  personnel  who  are  instructed  as  to  their 
confidentiality  and  permitted  use. 

Retendbn  and  disposal:  Records  on  individuals  who  have 
separated  from  OTP  are  destroyed  by  burning. 

System  numa|;er(s)  and  address:  Executive  Officer,  Office  of 
Telecommunications  Policy,  1800  G  Street,  N.W.,  Washington, 
D.C.,  20504,  (202)395-5800. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  47  CFR  Part 
204.  Inquiries  should  be  addressed  to  the  system  manager  and  in¬ 
clude  name  and  date  of  birth. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seelung  to  contest  its 
content  may  inquire  in  accordance  with  instructions  appearing  at  47 
CFR  Part  204.  Inquiries  should  be  addressed  to  the  system  manager 
listed  above. 

Contestiiig  record  procedures:  See  Record  access  procedures. 
Record  source  catego^:  Information  in  this  system  of  records 
either  comes  from  tlw  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied,  except  information  provided  by 
agency  officials. 
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